
Milford State Park Office - Part-time Seasonal Sales Clerk 

Milford State Park has an opportunity available for the 2024 camping season. We are in need of a Seasonal Sales Clerk. 
We are looking for a detail orientated person with customer service skills. This individual must have a flexible schedule to 
work primarily weekend shifts mid-May through Labor Day Weekend. 

DUTIES: 
• Assist Park patrons with sales to include but not limited to: reservations, walk in camp site sales, vehicle permits, and
licensing.
• Answer questions accurately concerning cabin rules, park regulations, and permit sales, following the park operating
procedures manual.
• Basic knowledge concerning Wildlife licensing (pertaining to sales).
• Completing nightly sales balance and remittance worksheet(s) & deposits.
• Outdoor duties as assigned.
• Help maintain a clean and professional work environment.
• Greet patrons with a friendly and courteous attitude and portray a positive image of KDWP. Customer service and
satisfaction is our goal.

MINIMUM REQUIREMENTS: 
• Must be at least 16 years of age.
• Must be punctual and reliable with the ability to work day and/or evening hours and weekends.
• Must accurately be able to receive and count back money.
• Must be able to operate Window based computers.
• Must be able to navigate and use basic computer programs and internet.
• Must comply with department rules and regulations.
• We reserve the right to conduct a background check on all qualified applicants.

There will be mandatory training period at the Milford State Park Office prior to starting followed by shadowing until 
comfortable with rules, regulations, and other duties. Applicant must be able to work an average 16-24 hours per week, 
primarily on weekends. 

For more information, contact us at 785-238-3014 or e-mail kdwpt.milfordsp@ks.gov 

CLOSING DATE: Interested applicants should apply immediately, open until filled. 

We reserve the right to conduct a background check on all qualified applicants.  

Kansas Tax Clearance Certificate:  Each applicant applying for a State of Kansas job vacancy must obtain a State Tax 
Clearance Certificate by accessing the Kansas Department of Revenue’s website at 
http://www.ksrevenue.org/taxclearance.html. A Tax Clearance is a comprehensive tax account review to determine and 
ensure that an individual’s account is compliant with all primary Kansas Tax Laws. Applicants are responsible for 
submitting their certificate with all other application materials to the hiring agency. This is in accordance with Executive 
Order 2004-03.  

The Americans with Disabilities Act ensures your right to reasonable accommodations during the employment 
process–individuals with disabilities are encouraged to contact the agency recruiter if reasonable 
accommodations are needed for any part of the application or hiring process.  Equal Opportunity Employer.   

http://www.ksrevenue.org/taxclearance.html
https://www.kdor.org/TaxClearance/Self/Default.aspx

